Ohio Department of Education

Center for Students, Families and Communities

Office for Exceptional Children

Due Process Data Collection on Resolution Period and Withdrawal of Due Process Complaint Notice and Request for a Due Process Hearing Within the Resolution Period
Due Process Case: # ________________;  Date Request Was Received: ________________
I.  DUE PROCESS DATA COLLECTION ON RESOLUTION PERIOD (To Be Completed by the School District for All Due Process Requests) 
Instructions:  Before a due process hearing is scheduled, the district shall complete Part I of this form no later than the end of the resolution period (regardless of whether the request is withdrawn or goes forward).  Submit only Page One unless the due process request was withdrawn within the resolution period.  Submit Page One AND Page Two if the due process request was withdrawn within the resolution period. 

During the 30-day resolution period (or during the 15-day resolution period for an expedited request), the following occurred.  Mark or complete all that apply:
A. [   ] A resolution meeting was held within 15 days of receiving notice of the parent’s request (7 days if expedited request).  Date of resolution meeting: ______________. 
 Indicate the outcome of the meeting.  (Check one):
 
1. [   ] The complaint was not resolved to the satisfaction of the parent within 30 days of the 
receipt of the due process complaint (15 days if expedited request).

2. [   ] The parties resolved their dispute at the meeting and executed a written settlement 
agreement.  (Check if applicable): _____ One of the parties voided the agreement within 3 
business days of the agreement’s execution.
B. [   ] A resolution meeting was not held.  (Check one):

1. [   ] The parent and the school district agreed in writing to waive the resolution meeting.  Date 

of written agreement to waive the resolution meeting ______________.
 
2. [   ] The parent and school district agreed to use the state mediation process instead of holding a 
resolution meeting and (check one):  ___ The dispute was resolved in state mediation during the 
resolution period.   ___ State mediation took place during the resolution period, but the dispute 
was not resolved in state mediation.  ___ The parties agreed in writing to continue the mediation at 
the end of the resolution period.

3. [   ] Parent failed to participate in the resolution meeting.  [Do not mark 3. if you mark 4.]

4. [   ] District was unable to obtain the participation of the parent in the resolution 


meeting after the district made reasonable efforts and documented its efforts. 


5. [   ] District failed to hold the resolution meeting within 15 days (7 days if expedited 


request) 
of receiving notice of a parent’s due process complaint and hearing request, or 

district failed to participate in the resolution meeting.  

6. [   ] The district filed the Due Process Complaint and Request for A Due Process Hearing.

7. [   ] A reason not specified above.  Explain: 
_______________________________________________________________________________

_______________________________________________________________________________
The school district shall immediately mail or fax a copy of the completed form no later than the end of the resolution period to: (1) the Office for Exceptional Children, Ohio Department of Education (See address and fax number at the bottom of page two); AND (2) the assigned hearing officer (if a hearing officer has been selected or appointed); AND (3) the sufficiency officer (if there is a pending challenge to the sufficiency of the Due Process Complaint Notice and Request for a Due Process Hearing).  
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Due Process Case # _________________
II.  WITHDRAWAL OF DUE PROCESS COMPLAINT NOTICE AND REQUEST FOR A DUE PROCESS HEARING WITHIN THE RESOLUTION PERIOD (To be Completed by Party Withdrawing Request) 
Instructions:  Part II shall be completed only if the party who filed the due process complaint and hearing request is withdrawing the Due Process Complaint Notice and Request for a Due Process Hearing within the 30-day resolution period (or within the 15-day resolution period for an expedited request).  Part I of this form must also be completed and submitted with Part II of this form.  
Note:  A withdrawal after the end of the resolution period requires a dismissal order from the assigned hearing officer.
I am withdrawing my Due Process Complaint Notice and Request for a Due Process Hearing during the applicable resolution period.
A.  Complete if withdrawal by Parent(s):








________________________________________________                   
_____________________
(Printed or typed name of Parent)




(Date)

________________________________________________
(Signature of parent)

________________________________________________

_____________________


 (Printed or typed name of Parent)




(Date)

________________________________________________
(Signature of parent)

B.  Complete if withdrawal by School District:

________________________________________________

_____________________
(Printed or typed name of District Representative)


(Date)

________________________________________________
(Signature of District Representative)

Parent shall return this completed withdrawal form to the school district.  After receiving the parent’s withdrawal, the school district shall immediately mail or fax a copy of the completed form (Part I and Part II) to:
1. Due Process Coordinator

AND 


Procedural Safeguards


2.  Assigned Hearing Officer


Office for Exceptional Children

(if a hearing officer has been selected or appointed);

Ohio Department of Education
AND

25 S. Front Street, Mailstop 202

3.  Sufficiency Officer

Columbus, OH 43215-4183

(if there is a pending challenge to the sufficiency of
Fax:  (614) 728-1097


the Due Process Complaint Notice and Request for a 






Due Process Hearing)
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